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Creative Space Art Events 
questions questions

Client:

Contact details:

General

Date of Event:

Type of Event:

How many event days:

How many event evenings:

Number of guests per day/evening:

Guest List source:

(friends, family, professional, network etc)

Background music:

Timing of event:

Entry and event supervision arrangements:

Art Event Preparation

We need to remove existing hanging artwork to accommodate any new artwork. This will involve some remedial work to walls before and after your event.

How many pieces do you wish to hang:

Dimensions and type of pieces:

Value of artwork, per piece:

Gallery Space Required

Front Gallery:

Middle Gallery:

Rear Gallery:

Corridor:

Date of artwork delivery:

Date of artwork pick-up:

Storage requirements:

Catering requirements

Our catering partners, Appetite Direct can provide everything from bacon rolls to stunning canapes to a full gourmet dinner.

Please outline your catering plans:

Publicity & Marketing

We can provide a full range of services inhouse, from event branding, invitations, posters & flyers, e.invites web space and web marketing.

Requirement brief:
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